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441—93.121(239B) Assignment to work experience.
93.121(1) Work experience requirements. Work experience shall combine work site assignment and

job search activities.
a. Applicants or participants who choose work experience placement shall be assigned to work

sites on a schedule which uses eight hours per day, between the hours of 8 a.m. and 6 p.m., Monday
through Friday, unless the participant agrees to another schedule. The number of days per week shall be
determined by agreement among the participant, the sponsor, and the PROMISE JOBS worker, with a
maximum of four days and a minimum of one day. The number of days, the scheduled hours, and the
length of the assignment shall reflect the assessed needs of the participant and the needs of the sponsor,
using the standard that participation shall be equivalent to the level of commitment required for full-time
employment or shall be significant so as to move toward that level.

b. Work experience placements may be combined with monitored employment or with
participation in other PROMISE JOBS activities such as, but not limited to, GED or other high school
completion activities, parenting skills training, postsecondary classroom training, or placement on a
PROMISE JOBS waiting list for postsecondary classroom training.

c. In addition to work experience placement, participants shall also engage in job-seeking
activities one day per week unless they are also participating in classroom training activities.

Job-seeking activities for work experience participants shall include contacting a minimum of five
employers per week unless fewer are specified by staff. Job search contacts shall be documented as
described at 93.135(3).

d. Each work experience assignment shall not exceed six months in duration. Persons who
complete a work experience assignment may move to another option as provided under the FIA, be
assigned to a different work site, or be reassigned to the same work site, whichever is appropriate under
the FIA.

e. Participants who are assigned to work experience may move to another component to facilitate
regular employment before completing the months of the assignment when it is felt that sufficient work
experience has been gained.

93.121(2) Work sites shall provide participants with work experience and on-the-job training
opportunities while providing services which are of direct benefit to the community. Work sites shall
be limited to public and nonprofit agencies. Participants may be placed at work sites with religious
institutions only when work performed is nonsectarian and not in support of sectarian activities.
Participants may not be used to replace regular employees in the performance of nonsectarian work for
the purpose of enabling regular employees to engage in sectarian activities.

93.121(3) Employers who participate in the work experience program shall be referred to as
sponsors. Sponsors who request work experience participant placements shall complete Form
470-0809, Sponsor’s Request for Work Experience (WEP) Participant, for each type of position which
they wish to fill and shall include a complete job description specifying all tasks to be performed by
the participant. Work experience positions must contain the same job description and performance
requirements that would exist if the sponsor were hiring an individual for the same position. PROMISE
JOBS has final authority to determine suitability of any work experience position offered by a sponsor.
Work experience positions must meet additional criteria as follows:

a. Shall not be related to political, electoral or partisan activities.
b. Shall not be developed in response to or in any way associated with the existence of a strike,

lockout or other bona fide labor dispute.
c. Shall not violate any existing labor agreement between employees and employer.
d. Shall comply with applicable state and federal health and safety standards.
e. Shall not be used by sponsors to displace current employees or to infringe on their promotional

opportunities, shall not be used in place of hiring staff for established vacant positions, and shall not
result in placement of a participant in a position when any other person is on layoff from the same or an
equivalent position in the same unit.

93.121(4) Vocational skills and interests which the registrant possesses shall be matched as closely
as possible with the job description and skills requirement specified by the sponsor.
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93.121(5) Participants shall interview for and accept positions offered by work experience sponsors.
Participants shall present Form 470-0810, Referral for Work Experience (WEP) Placement, to the
sponsor at the interview. The form shall be completed by the sponsor and returned to PROMISE JOBS.

93.121(6) Although sponsors are expected to accept for placement work experience referrals made
by PROMISE JOBS, sponsors may refuse any referrals they deem inappropriate for the position which
they have available. Sponsors shall not discriminate because of race, color, religion, sex, age, creed,
physical or mental disability, political affiliation or national origin against any program participant.
Sponsors who refuse a referral must notify PROMISE JOBS staff in writing of the reason for the refusal.

93.121(7) Sponsors shall complete and provide a monthly evaluation of the participant’s
performance using Form 470-0805, Work Experience Participant Evaluation, to PROMISE JOBS and
the participant.

93.121(8) Sponsors shall complete Form 470-0805, Work Experience Participant Evaluation, at
the time of termination for each work experience participant. When termination occurs at sponsor
request, the sponsor shall specify the reason for termination and identify those areas of unsatisfactory
performance. For participants who leave to accept regular employment or reach their work experience
placement time limit, the sponsor’s evaluation shall indicate whether or not a positive job reference
would be provided if the participant requested one.

93.121(9) Allowances for work experience placements. Participants assigned to work experience
shall receive a child care allowance, if required, and a transportation allowance for each month or part
thereof as described at subrule 93.110(6). The portion of the transportation allowance for job-seeking
activities shall be determined by including the day of the job search obligation in the normally scheduled
days used in the formulas described at subrule 93.110(6).

93.121(10) Required clothing and equipment. Clothing, shoes, gloves, and health and safety
equipment for the performance of work at a work site under the program, which the participant does
not already possess, shall be provided by the entity responsible for the work site or, in the case of safety
equipment which the work site entity does not normally provide to employees, through PROMISE
JOBS expense allowances. Under no circumstances shall participants be required to use their assistance
or their income or resources to pay any portion of their participation costs.

a. Items which are provided by the entity responsible for the work site shall remain the property
of the entity responsible for the work site, unless the participant and the entity agree to a different
arrangement.

b. Safety equipment which the entity responsible for the work site does not normally provide to
employees, including, but not limited to, steel-toed shoes, may be provided through PROMISE JOBS
expense allowances up to a limit of $100 per participant per work site assignment. Participants who
complete the FIA activity keep the safety equipment. Participants who choose the limited benefit plan
shall return all reusable safety equipment, excluding clothing.


